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Seltek Tech Tips October 2011

 
Looking for MCLE Credit?

Seltek invites you to
  

Legal Evidence: Computer
Forensics and E-Discovery

 
Approved for 1.0 hour of Virginia

MCLE credit
 

Tuesday, October 18, 2011
7:30 am breakfast and networking

8:00 - 9:00 am CLE program
 

4900 Cox Road, Suite 170
Glen Allen, VA 23060

 
To register or for more

information, contact Wendy Logan
at (804) 360-4490 or

by email. 

What is E-Discovery?
What is Computer
Forensics?
The Importance of Proper
Procedures
Types and Storage of
Electronic Data
ESI Collection and
Challenges
E-Discovery Dos and Don'ts

Hurricane, Earthquake and
Fire...

Is Your Business Prepared
for a Disaster?

 
Patrick Logan of Seltek will join
a panel of experts and business

owners for the National
Association of Women Business

Owners (NAWBO)
 

Tuesday, October 11
8:00 - 9:30 am

Willow Oaks Country Club
 

To register, click here
 

Seltek Director of Operations
Scott Lints

Quoted in "Work It, Richmond"
daily e-newsletter  

 
Read the full interview here

 

 

   
How to Optimize Battery Power 

on Your Laptop
from Microsoft at Work

By Kara Mueller, Primary Help Desk Analyst
 

 
Have you ever run out of battery
power on your laptop, notebook, or
netbook during a meeting or a
class? Sufficient battery life is a
persistent challenge for mobile PC
users. You can take simple
maintenance steps to extend the
life of your laptop battery. The
Windows operating system also
offers several ways to help
maximize the battery life of your mobile computer.

In this article, I'll introduce some tips that you can use
to recharge a battery and extend laptop battery life
and how to take advantage of Windows settings to
manage power more efficiently.
 
1. Treat your battery right
 
For on-the-go computing, your battery is your best
friend. Knowing how it likes to be treated is the first
step to keeping both of you happy.

Keep battery contacts clean. Battery contacts
can get dirty or corroded over time, reducing
the effective delivery of power. With your
mobile PC turned off and unplugged from its
external power source, remove the battery. Use
a cotton swab slightly dampened with rubbing
alcohol to lightly wipe the metal contacts on
the battery. Allow them to dry completely
before reinstalling the battery and reconnecting
to a power source. Repeat this procedure every
two to three months.
Charge your battery correctly. When you're on
the road, be sure to carry a power cord and
plug your computer in whenever you have the
chance. Unlike the older-generation
rechargeable batteries like the older nickel-
based (NiMH) batteries (see next paragraph),
modern lithium ion batteries can be partially
discharged and recharged repeatedly with no
harmful effects, but you should avoid fully
discharging lithium ion batteries. Consult your
owner's manual for more specific tips on
charging, and never use an AC adapter (power
cord) or battery charger not approved by your
device's manufacturer.
Completely drain nickel-based batteries
periodically.If you're using an older laptop (at
least three years old) you may have a nickel-
metal hydride (NiMH) battery. It is
recommended that you completely drain it and
recharge it every one to three months (consult
your owner's manual) to ensure that it will hold
a full charge. Most newer mobile PCs use
lithium ion batteries, which don't need to be
drained to maximize their capacity.
 
 To drain an older nickel-based battery, simply
turn on your computer, unplug it from its
external power source, and let the computer
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Don't just Maximize your
Windows - Go Full Screen 

 
When you need a really big

window for viewing photos and
videos, don't just maximize it: go
full screen! This tip works great
for viewing photos and videos at

maximum size in Windows
Explorer or Windows Media

Player, utilizing screen space
usually occupied by the header at

the top of the screen and the
taskbar at the bottom. Here's

how:
 

Open any photo in Windows
Explorer, or open a photo or video
clip in Windows Media Player. To
view this full screen, simply press

the F11 key at the top of your
keyboard!

 
The photo or video image enlarges
to its maximum size and the title

bar and taskbar are hidden.
 

You can also use this trick while
browsing the internet and in a few

other applications. Try it out!
 

To undo full-screen mode and
restore the window to its normal
view, either press F11 again or

the Esc (Escape) key at the top of
your keyboard.

run. To speed things up, you could start several
applications, turn the screen brightness to its
highest level, and ignore all of the great power-
saving strategies below. After the power is
completely drained, recharge the battery fully.
This may take up to 12 hours.
 Cool it. Your mobile computer generates heat,
and higher operating temperatures reduce your
device's efficiency, which in turn demands more
battery power and can shorten battery life.
Make sure that your computer can "breathe":
Don't let clothing, lint, or other obstructions
block the cooling vents. If using your laptop at
a desk, look into purchasing a laptop dock or
"cooling station." Some of these accessories are
designed to help improve your laptop's
ventilation and may include built in fans to
keep your mobile PC extra cool.
 Carry a spare. Buying an extra battery is a
good investment for your peace of mind.
Battery prices vary widely. You can significantly
increase the power available to you if you're
willing to splurge a little.
Store it properly. If you don't expect to use
your mobile computer for a week or more, it's a
good idea to store the battery in a cool place.
Click the battery status icon in the notification
area of the Windows taskbar to check the
current charge. Avoid storing a fully discharged-
or fully charged-lithium ion battery for
extended periods, as this can diminish battery
life.

2. Optimize your power settings
 
The display and hard disk on your mobile PC are the
two biggest consumers of battery power. By choosing a
power plan (called a power scheme in Windows XP)
you can extend your battery life by automatically
lowering screen brightness and reducing other power-
hungry functions. A power plan is a collection of
hardware and system settings that control how your
mobile PC manages power.
 
In Windows 7, visit the Control Panel through your
start menu. Click on Hardware and Sound, then Power
Options. In Windows XP, Choose Power Options in the
Control Panel.

Windows features preset plans, such as a Power Saver
plan (Windows 7) or Minimal Power Management
(Windows XP). Choose one of these options to easily
setup your PC to conserve power when not plugged in.

You can also create a custom power scheme to suit
your specific needs. You can create as many custom
power schemes as you want.
 
3. Take advantage of low-power states
 
The different versions of Windows provide the
following battery-saving states:

Windows 7: Sleep and hibernation (which is like
deep sleep)
Windows Vista: Sleep and hybrid sleep (which is
a combination of sleep and hibernation)
Windows XP: Standby (which is like sleep) and
hibernation (which is like deep sleep)

In a sleep state (standby), your display and hard disk
turn off, and all open programs and files are saved in
your computer's temporary memory (not the hard
disk). Information stored this way is cleared when the
computer turns off, so it's a good idea to save your
work before placing your system in sleep or standby
mode. Otherwise you may lose data if you lose power
or swap batteries or if your system crashes.

Standby mode is particularly useful when you're using
your mobile PC intermittently during the day. For
example, when driving between clients' offices, put
your computer to sleep or on standby to maximize the
life of your battery and to maintain quick access to
open programs, files, and documents. When you want
to use your computer again, it wakes up quickly, and
your desktop is restored exactly as you left it.



In hibernation, your computer saves everything to your
hard disk and then shuts down. When you restart the
computer, your desktop is restored exactly as you left
it. Hibernation uses less power than the sleep state
(standby), but it takes a bit longer to resume.

Hybrid sleep is a power-saving feature designed
primarily for desktop computers. Hybrid sleep saves
any open documents and programs to random access
memory and to your hard disk and then puts your
computer into a low-power state.
 
4. Adjust screen brightness
 
You can also conserve battery power by reducing the
screen brightness. To adjust your screen brightness,
refer to the instructions from your mobile PC
manufacturer. Every computer is slightly different, but
you can usually use a combination of keys, a function
key, or a software tool to dim the screen.

Even better than dimming the screen is blanking it
completely when you're not using your computer. You
can further minimize power consumption by reducing
the amount of time the computer is idle before the
screen goes blank. The power schemes and power
plans in Windows let you adjust your power settings to
turn off the display after as little as one minute of
inactivity.
 
 5. Turn off wireless
 
Another significant drain on your battery power is your
wireless card. You should turn off your wireless device
when you're using your mobile PC but are not
connected to a wireless network. Some PCs have a
manual hardware button (or switch) on your computer,
usually located on the side or front of the device.
Other computers may require that you turn off the
wireless connection using software settings. This is
usually done by finding your wireless utility in the
system tray (in the lower right corner of the screen).
By clicking disable radio/wireless, you can temporarily
disable the wireless adapter. Contact the Seltek
helpdesk if you need assistance finding this setting.
 
6. Additional power-saving tips
 
In addition to adjusting power settings to maximize
battery life, consider the following tips to minimize
power consumption when you're away from electrical
outlets.

Turn off scheduled tasks. If you use scheduled
tasks to run programs or scripts, or if you
schedule other tasks to occur automatically at a
preset time, specify that these tasks won't be
performed when the computer is running on
battery power.
Keep the use of tools in the notification bar to
a minimum. Try to minimize your central
processing unit (CPU) usage. Look at the
notification area of the taskbar and close any
tools (or utilities) that are not necessary.
Often, these tools are installed on the
computer when you first receive it. Click the
arrow at the end of the notification area to see
tools and utilities that are hidden but available.
The notification bar is on the bottom right of
your computer desktop.
Limit power-intensive activities. Avoid watching
a DVD, listening to a CD, or playing online
games on your mobile PC when you need to
conserve battery power.

By adjusting your mobile PC settings to conserve
battery power and by implementing these tips, you
can relieve the stress and inconvenience of running
out of battery power. 
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